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EXAMINATION ROOM CHECKLIST  

 

 

Exam Title: ______________________________________ 

Exam Date: ____ / _____ /____ 

 

Is a clock visible to all candidates?  

 

Are all candidates desks 'approximately 1.25 sq metres apart? 

 

Is seating arranged in such a way to prevent malpractice?   

 

Are all desks clear, apart from necessary equipment?  

 

Is the environment comfortable, e.g. temperature, light and noise levels all of an  

acceptable level?   

 

Have all subject related display materials been removed?  

 

Are 'Examination/Assessment in Progress' signs visible on all entrances?  

 

Are details of Centre Number, start and finish times and examination paper number  

visible to all candidates, e.g. on a board or flipchart?  

 

Are all measures in place to accommodate those with special needs?  

 

 

 

 Print Name: _______________________________________________  

 Sign: ____________________________________________________  

 Position: _________________________________________________ 
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